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MANHATTAN PARK DISTRICT 

REQUEST FOR PROPOSAL 
 

LICENSE TO FARM SMITH ROAD FARM  
 
You are cordially invited to submit your proposal and qualifications to be considered for a 
license to farm at Smith Road Farm. 
 
All Responses are to be addressed to: 
 
Manhattan Park District 
Response to Request for Proposal – License for Smith Road Farm 
 
Attn: Jay Kelly, Executive Director 
 Hansen Community Center 

397 South State Street 
Manhattan IL 60442 

 
 
The response for Request For Proposals (RFPs) must be received via email at 
jkelly@manhattanparks.org or in person to Jay Kelly at the Hansen Community Center not later 
than 1pm on March 1, 2024   
 
For further information, contact Jay Kelly at (815) 478-3324 ext. 208 or by email at  
jkelly@manhattanparks.org. 
 
The solicitation and selection will be conducted using a Request for Proposal (RFP) process. The 
intent is to select one individual or organization to farm the Smith Road Farm. Facsimile or 
electronically transmitted proposals will not be accepted. Late proposals will not be considered.  
 
This Request for Proposal is only an invitation to submit a proposal and does not commit the 
Manhattan Park District (“Park District”) in any way to enter into a license agreement for the Smith 
Road Farm. In addition, the RFP does not obligate the Park District to pay any costs incurred by 
any respondent in conjunction with the preparation of a response to this request. 
 
The Park District reserves the right to waive any technicalities or irregularities, to accept or reject 
any or all proposals, to accept only portions of a proposal and reject the remainder without 
disclosure for any reason. Failure to make such a disclosure will not result in accrual of any right, 
claim, or cause of action by any respondent against the Park District. 
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I. INTRODUCTION 
 
The Park District is requesting proposals from qualified organizations and/or individuals to farm 
via license the Smith Road Farm, which includes 61.18 farm acres in Will County described as the 
East ½ of the NW ¼ of Section 14, T34 North, Range 11 East lying North of the Indian Boundary 
Line.  
 
II. SUBMITTAL REQUIREMENTS  
 
The response to the RFP must be received by the Park District no later than March 1, 2024. Late 
submittals will not be accepted. 
 
The RFP does not obligate the Park District to pay for any costs, of any kind whatsoever that may 
be incurred by the individual or organization, in connection with the RFP response. All RFP 
responses and supporting documentation shall become the property of the Park District. 
  
III. GENERAL CONDITIONS AND REQUIREMENTS 
 
The Request for Proposal is only an invitation to submit a proposal and does not commit the Park 
District in any way to enter into a license agreement for farming purposes at the Smith Road Farm.  
 
The Park District intends to select a qualified organization or individual and negotiate a license 
agreement for farming purposes at Smith Road Farm including, without limitation, the following 
provisions: 
 

• Licensee to keep the premises in good repair and condition as they are when the Licensee 
takes possession or in as good repair and condition as they may be put by the Lessor during 
the term of the lease – ordinary wear, loss by fire, or unavoidable destruction excepted. 

• The minimum term for the License Agreement is twelve (12) months (“Initial Term”), with 
the option to extend the term of the license for two (2) consecutive one-year (1) periods 
(“Extension Option”). To exercise an Extension Option, Licensee must give the Park 
District written notice at least ninety (90) days prior to the then-current expiration date.    

• Licensee to fully indemnify and hold harmless the Park District from and against claims 
and liabilities associated directly or indirectly with the license or licensee’s farming 
operations  

• Licensee to comply with all applicable Federal, State, and local laws, rules, ordinances, 
statutes, codes, and regulations, including, but not limited to: the Title VII of the Civil 
Rights Act of 1964; the Immigration Reform and Control Act, et-), Article 33E of the 
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Illinois Criminal Code of 1961; Illinois Human Rights Act (775 ILCS 5/1-101, et seq.); the 
Federal Equal Employment Opportunity Act; and the Americans with Disabilities Act. 

• Licensee’s execution of payment terms outlined in section XV of this document. 
 
IV. SELECTION PROCESS 
 
The Park District will evaluate all responses to the RFP for completeness and content. Each 
response will be evaluated upon the relevant qualification, experience of the individual or 
organization, and other factors. 
 
The Park District expressly reserves the right at any time and from time to time, for its 
convenience, and without notice to do any or all of the following: 
 

• Waive or correct any defect or technical error in any response, proposal, or proposal 
procedure, as part of the RFP or any subsequent negotiation process.  

• Reject any proposals, with or without cause, and without obligations to indicate any reason 
for such rejection. 

• Modify the selection procedure, the scope of the proposed license, minimum requirements, 
or the required responses.  

• Negotiate with any, all, or none of the respondents to the RFP. 
 
Upon review of proposals received in response to this RFP, the Park District will enter into a 
License Agreement with the individual or organization that is best qualified based on the criteria 
set forth in this RFP, is responsible and responsive to requested criteria. 
 
The Park District intends to make its decision on or by March 15, 2024. 
 
V. QUALIFICATIONS  
 
The selected organization or individual will demonstrate a proven record in providing comparable 
farming. 
 
Candidates must be able to in the following areas: 

1. cultivate Smith Road Farm faithfully, and in a timely, thorough, and businesslike 
manner. 

2. keep Smith Road Farm in good repair and condition as they are when the Licensee 
takes possession. 

3. keep the farmstead neat and orderly. 
4. comply with pollution control and environmental protection requirements as required 

by local, state, and federal agencies, as well as to implement soil erosion control 
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practices to comply with the soil loss standards mandated by local, state, and federal 
agencies. 

5. Provide two (2) acceptable references. 
 
VI. EVALUATION CRITERIA 
 
The Park District reserves the right to cancel, amend, modify, or otherwise change this RFP at any 
time if it deems it to be in the best interests of the District.  This RFP is neither a contract nor 
meant to serve as a contract. It is anticipated that one or more of the proposals submitted in 
response to this RFP may be selected as the basis for negotiation of a contract with the proposer. 
The Board reserves the right, at its sole discretion, to request “best and final” offers after proposals 
are submitted.  The evaluation of each RFP response will be based on its demonstrated 
competence, compliance, experience, organization, and other factors including, but not limited to, 
the following: 
 

1. Does the individual or organization offer the services required to license the Smith Road 
Farm. 

2. Does the individual or organization show sufficient capacity to license the Smith Road 
Farm. 

3. Has the individual or organization demonstrated the ability to successfully license the 
Smith Road Farm. 

4. Price. 
5. Reference checks. 
6. Interviews, if conducted. 
7. Are all the requested materials in the RFP provided in the response. 

 
VII. INSURANCE 
 
During the Term of this License Agreement, Licensee shall obtain and keep in full force and effect, 
the following insurance which may be provided under blanket insurance policies covering other 
properties as well as Smith Road Farm and shall be maintained with an insurance company with 
an A.M. Best Company (“Best’s”) rating of at least A-. Licensee will provide the Park District 
with a certificate evidencing such insurance prior to this License Agreement taking effect and 
receipts indicating up-to-date payment of all premiums upon the Park District’s request. 
 
Liability Insurance. Personal injury, bodily injury and property damage insurance (to include 
without limitation contractual liability insurance covering Licensee’s indemnity obligations) 
naming the Park District as additional insured against liability arising out of Licensee’s use, 
occupancy, or maintenance of the Smith Road Farm. Such insurance shall include an “each 
occurrence” limit of not less than One Million Dollars ($1,000,000.00). Licensee’s insurance shall 
be primary with respect to any claim arising out of the Licensee’s operations at the Smith Road 
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Farm. 
 
Each insurance policy and certificates shall contain a provision indicating that it cannot be 
modified, amended, canceled or non-renewed without at least thirty (30) days advance written 
notice to the Park District. 
 
Insurance claims arising out of Licensee’s operation, shall be promptly addressed by Licensee, 
who shall exercise due diligence in effecting resolution of such claim. 
 
VIII. INDEMNIFICATION 
 
Licensee shall defend, protect, indemnify, and hold the Park District and the Park District’s agents, 
officers, directors, employees and contractors harmless against and from any and all injuries, costs, 
expenses, liabilities, losses, damages, injunctions, suits, actions, fines, penalties, and demands of 
any kind or nature (including reasonable attorneys’ fees) arising in connection with any and all 
third party claims arising directly or indirectly out of (a) injuries occurring within the Smith Road 
Farm; (b) any intentional acts or negligence of Licensee or Licensee’s agents, officers, employees, 
or contractors; (c) any breach or default in the performance of any obligation on Licensee’s part 
to be performed under this License Agreement; or (d) the failure of any representation or warranty 
made by Licensee herein to be true when made. This indemnity shall survive termination of this 
License Agreement only as to claims arising out of events that occur prior to termination of this 
License Agreement. 
  
IX. INDEPENDENT CONTRACTOR 

 
The relationship between the Licensee and the Park District is that of an independent contractor.  
Licensee shall not be deemed to be, nor shall it represent itself as, employees, partners, or joint 
venturers of the Park District. Licensee is not entitled to workers’ compensation benefits or other 
employee benefits from the Park District. 

 
X. CONFLICT OF INTEREST 

 
Licensee represents and will certify that, to the best of its knowledge, (1) no Park District employee 
or agent is interested in the business of Licensee or this proposed License;  (2) as of the date of 
this RFP neither Licensee nor any person employed or associated with Licensee has any interest 
that would conflict in any manner or degree with the performance of the obligations herein; and 
(3) neither Licensee nor any person employed by or associated with Licensee shall at any time 
during the term of this proposed License obtain or acquire any interest that would conflict in any 
manner or degree with the performance of the obligations herein.  
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XI. NO COLLUSION  
 
Licensee represents and will certify that (1) Licensee is not barred from contracting with a unit of 
state or local government as a result of (a) a delinquency in the payment of any tax administered 
by the Illinois Department of Revenue unless Licensee is contesting, in accordance with the 
procedures established by the appropriate revenue act, its liability for the tax or the amount of the 
tax; or (b) a violation of either Section 33E-3 or Section 33E-4 of Article 33E of the Illinois 
Criminal Code of 1961, 720 ILCS 5/33E-1 et seq.;  (2) only persons, firms, or corporations 
interested in this Agreement as principals have been those disclosed to the Park District prior to 
the execution of this Agreement;  and (3) this proposal is made by Licensee without collusion with 
any other person, firm, or corporation.  If at any time it shall be found that Licensee has, in 
procuring this proposed work, colluded with any other person, firm, or corporation, then Licensee 
shall be liable to the Park District for all loss or damage that the Park District may suffer, and the 
proposed License shall, at the Park District’s option, be null and void. 
 
XII. SEXUAL HARASSMENT POLICY  
 
Licensee will certify that it has a written Sexual Harassment Policy in full compliance with 775 
ILCS 5/2-105(A)(4). 

 
XIII. NON-DISCRIMINATION   
 
In all hiring or employment by Licensee pursuant to this proposed work, there shall be no 
discrimination against any employee or applicant for employment because of age, race, gender, 
creed, national origin, marital status, or the presence of any sensory, mental, or physical handicap, 
unless based upon a bona fide occupational qualification.  Licensee agrees that no person shall be 
denied, or subjected to discrimination in receipt of the benefit of any services or activities made 
possible by, or resulting from, this proposed work.  

 
XIV. INQUIRIES 
 
All questions regarding this RFP must be emailed to Jay Kelly at jkelly@manhattanparks.org. 
 
The Park District will make a good-faith effort to provide an email response to each question or 
request for clarification, interpretation or changes within three (3) business days. All questions, 
answers, and addenda will be shared with all recipients of this RFP. 
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XV. PROPOSED PAYMENT SCHEDULE 
 
Licensee to fill out the information below outlining the payment schedule for the license agreement 
for the Initial Term (2024), Extension Option 1 (2025), and Extension Option 2 (2026). If awarded, 
these payment terms will remain in effect for the term(s) of the license agreement unless otherwise 
agreed in writing by both parties, or if the Extension Option(s) are not exercised by Licensee as 
outlined in Section III above. 
 
 

YEAR TOTAL ANNUAL 
PAYMENT 

PER ACRE 
PAYMENT 

% INCREASE 
FROM PREVIOUS 

YEAR 

2024   N/A 

2025   
(OPTION MUST BE 

RENEWED AS OUTLINED) 
   

2026   
(OPTION MUST BE 

RENEWED AS OUTLINED) 
   

 
 
CORPORATE NAME/DBA NAME  
 
 
DATE 
 
 
SIGNATURE 
 
 
PRINTED NAME 


